HUGNG DAN SU’ DUNG PHAN MEM CHAM CONG
MITACO2010

Lwu y khi cai phdn mém chdm céng:
Tat hét nhitng chuong trinh dang chay nhu: office, yahoo, chuong trinh diét viry
Doi vai Windows 7 truwdce khi cai ban nén lam nhu sau:
Click vao hinh I c& (néu c6) = open Action Center

M

Click vao day

©

¥ » Control Panel » All Control Panel Ttems » Action Center - Search Control Pane!

Control Panel Home

Review recent messages and resolve problems

Change Action Center settings Action Center has detected one or more issues for you to review.

'?;‘ Change Nger Account Control

seftings Security

Windows Update (Important)
pd P Change settings...

Windows Update is not set up for this computer.

Turn off messages about Windows Update
Man hinh Action Center xuat ©)
hién.

Chon User Account Control
setting

[l Set up backup

r& Troubleshostng ." Recovery
S £ing and fix problems [ ectre your computerto an estiier

time

Seealso

Backup and Restore
Windows Update

Windows Program
Compatibility Troubleshaoter

;) User Account Co

Choose when to be notified about changes to your computer

User Account Control helps prevent potentially harmful programs from making changes to your computer.
Tell me more about User Account Control settings

Always notify

- - Never notify me when:

* Programs try to install software or make changes to
my computer

* Imake changes to Windows settings

Kéo thanh truwot xudng hét.
Nhan OK
Khai dong lai may tinh.

Mever notify

[ ) OK ][ Cancel ]
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CAC MENU CHINH CUA PHAN MEM.

A . Mdy chdm céng:

Khai bdo mdy cham céng:

Khi mudn st dung may chdm cdng thi trudc hét phai khai bdo mdy cham cong.

Dﬂ liéu Chimcéng Bdo bi€u | Miv chim céng i Tro sitip

ﬁﬁ - . w ‘ . ' Khai bdo mdy chim cong

Két n6i mdy chim céng

Ding ky mdy chim cong

Dit liéu mdy chdm céng tit USB
Dit liéu mdy chim c6ng tit HDD

Man hinh khai bdo mdy chdm cdng xuat hién

m dé thém mdi 1 may cham céng \

Tén may: nhap tén mdy (tén nao cling duoc)

Ki€u két néi: gdbm 3 kiéu két néi (RS232/RS485, TCP/IP, USB)
+RS232/RS485: dung khi két ndi bang céng COM
+TCP/IP: dung khi két n&i bang cng mang LAN
+USB: dung khi két néi bang céng USB

Loai may: gdbm 2 loai mdy (LCD va TFT)

+ N&u mdy chdm cdng ma hinh mau thi chon loai may la man hinh mau

+ N&u may chdm cdng man hinh trdng den thi chon loai may la man hinh LCD

Dia chi IP: |192.168.1.201
Port: |43?D

Dia chi IP: dia chi nay phai trung v&i dia chi cia mdy chadm cong.
Sau khi khai bao xong may chdm cong nhan nat g dé luu lai. /
Tén may Loai két ndi Tén mdy: Imay 1
P|may 1 Két néi TCP/IP o
Kitukétndl: |Wiiie i
Loaimdy  |Man hinh LCD -
ID miv: |1 vl
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Dang ky may chdm céng: néu ma ban chua dang ky mdy chdm cdng thi ban khong thé st dung dugc
phan mém nay. Thudng thi méi may s& cé 1 s6 serial kém theo 1 m3 ding ky. Néu mat s ding ky
cac ban co thé lién hé theo s6 (08)3984 5594 dé cap lai s6 dang ky.
Dé khai bdo mdy chdm cdng cac ban lam nhu sau:

+ O giao dién chinh clia phan mém cac ban chon vao menu may chdm cong.

+ Chon dang ky may chdm céng
Khi chon dang ky may chdm céng thi man hinh bén dudi xuat hién.

Ki€u két ndi: cling 6 3 kiéu (RS232/RS485, TCP/IP, USB), néu may cham
cong két ndi bang cdng mang thi chon 1a két ndi TCP/IP.

Dia chi IP: dat dia chi IP cia mdy clia may chdm céng.

Nhan nut K&t néi, néu két ndi thanh cong thi s& hién [én 1 day sd Séri.
Sau dé ban nhap sé dang ky vao 6 dang ky.

Kiéu két néi: | Két néi TCP/IP ~|

ID mav: 1

Bia chi IP: {192,168.1.201

Port: |43 70

K&t néi may cham cdng: tir giao dién chinh cha phan mém -> menu Mdy chdm cong -> K&t ndi may
chdm céng.

? Ket noi @
Chon mdy |MAY 1 ~|
K&t nor Mn may chdm cdng (nhitng may nay
Thoat

13 do minh khai bdo may chdm céng,
néu khai bdo bao nhiéu may chdm
cong thi & day sé& hién |én b3y nhiéu
may). Ban chon may can két néi -> Két
naoi.

. ~ - A o~ < P
Chon tén may rol bim ket nol
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Man hinh két ndi mdy tinh vdi mdy cham cong

? Ket noi @

Khi k&t ndi may chdm céng vdi may tinh thanh
céng thi phan mém sé cho minh biét dang két néi
v&i mdy cham cong nao. Khi dé 4 nat & dudi sé
hién thj I&n |a: Tai dit liéu chdm cdng, T
MCC->PC, Tr PC>MCC, Théng tin MCC.

Tai dit liéu chdm cong: dung dé tai dir liéu ra vao.
T MCC->PC: tdi nhan vién tir may chdm céng vé
may tinh.

Tl PC2>MCC: tai nhan vién tlr may tinh [én may
cham céng.

Thong tin MCC: xem thong tin trén may cham

Chonmiy |MAY 1 B

Neat két ndl

Thodt

Pang két néi vdi MAY 1

- ey o~ -
Ta4i dit liéu chdm céng

T MCC --> PC

cong.
Ta PC --> MCC Chu y: néu trén mdy tinh ma chwa c6 nhan vién
Théng tin MCC nao thi ban nén tai nhan vién vé trwdc roi mai tai

dit liéu chdm cong.
Man hinh khi két ndi thanh céng

Tai Nhan vién vé may tinh: nhan vao nit T MCC>PC (phai két néi thanh cong véi mdy chdm cong thi
mai thuc hién duoc)

Tai nhan vien tu may cham cong @1
Nhin vién di c6 trén may vi tinh Nhin vién mdi
Mi CC Mi NV Tén CC M3 the Mi CC Mi NV Tén CC Mi theé
1 00001 00001 0000000000
S6 nhin vién: 0 S6 nhdn vién: 1
S4p xép theo
Duyét tit may chil

© Nhin vién mdi e e * M3 chim céng W T3i vin tay
" Todn bé nhin vién

Check vao nhan vién mdi hodc toan bd nhan vién.

Check vao tai van tay néu may cham cong 13 may van tay.
Nhan nat Duyét tir may chdm céng. R6i nhan lai nat cdp nhat dé
phan mém cap nhat lai
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Tai di¥ liéu chdm cong vé may tinh: nh&n vao ndy tai dit liéu chdm cong.

Bdo biéu M4y chim cong

Ditliéu Chim céng

h ER S &

0 Tai du lieu cham cong

Mi NV
» {00001 1

Thdi gian
2011-01-08 09:33:43 CcD 1

Ngay
2011-01-08

mé'nvéo nut Tai vé may tinh (di liéu s& dwoc tai t
may chdm céng vé may tinh)

Chu y: néu check vao Xdéa dit liéu trén mdy cham cong
sau khi tai thi khi minh tai dit liéu thi di? liéu dugc tai
vé mdy tinh déng thoi s& xda hét dit liéu trén may
cham céng.

| I Xéa dit liéu trén mdy chdm céng sau khi t3i

s

Tai nhan vién tlr may tinh qua may chdm céng: nhan nut tir PC>MCC

| Dang két néi véi MAY 1

Ditliéu Chimcéng Bdobi€u Miychimcéng Trd gip
L] ™
1 [k
MEIY O I
'ﬁw Tu may tinh len may cham ceng
------ ~Trén mdy vi tinh
CONGTY Mi NV |Ténnhin vién Mi CC  |Tén chim céng ) Chon t4t i
» |00001 00001 1 00001 0
Khéng chon
Sdp xép theo
@ M3 nhin vién
" Tén nhin vién
Ch 7 e
, o uvén xudng
Téng 56 nhén vién: 1
~Trén mdy chim céng
Mi NV Tén nhin vién Mi CC Tén chim céng Loai bé
» |00001 00001 1 00001
Loai bé tit ca
T3i 1én mdy chim céng
Xoda nhin vién trén md
P o = d
Téng sé nhén vién: 1
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Chon nhan vién cé trén may vi tinh = chon tat cad = chuyén xuéng = check vao tai van tay (néu may cham
cdng |a méy van tay) = Tai lén may cham cong.

Théng tin may chdm céng.

Du liéu Chimcéng Bdo bi€u Midychimcéng Tro giip

(1)
il

~ Théng tin trén mdy chdm céng

S& ngudi quin 1y IO S6 nhan vién
S ludng van tay 1 S8 password:
S record quan 1§ 3 Sé'record chim céng

Xod dit liéu chim céng

X6a nhin vién quin 1§

2011-01-08

B. Dt liéu:
1. So d6 quan ly: cho phép ban tao so d6 quan ly cho cdng ty (ciy thu muc)
Sode

= Céng ty |
CONGTY

Khu vie |

Phong ban |

Chifc vu |

Cong ty: dat tén cong ty
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Nhap tén cong ty = cap
nhat.

Céngty  |[CONGTY

Truwdce khi thém 1 khu vyre hoac phong
ban thi ban phai nhan nit thém méi.
GO tén khu vuyrec.

VAN PHONG Nhan nut cap nhat

Khu vie |V AN

The

Phong ban: dudi khu vie 1 cap (vi du nhu ¢é phong ban HANH CHINH n3m trong khu vuc VAN PHONG)
1955 Phong bar '

Phéng ban Phong ban  |HANH CHINH
HANH CHINH

Khuvie | VAN PHONG ~|

...................................

Nh&n vao nat Thém méi.

Chon Khu viec ma muén thém Phong ban.
GO tén Phong ban

Nh&n nudt Cap nhat.
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2. Quan ly nhan vién:

M3 nhén vién: |00001

Tén nhin vién: |nguyen vana

Ngiy vioLV: {2011-01-08
Ngdy sinh: ¥ Chindm Phéngban |
Gidi tinh: -

Loai nhin vién |

F

Tinh trang |Ba ng lam viéc

CMi O Tén Timmai

M3 chim céng: |1
Tén chim céng: A|
Cong viec J

S& vin tay
7| M4 the

-]

i% Quan ly nhan vien IEI
DEwx & O # w
------ M3 NV Tén nhin vién MiCC Tén CC Ngiv vio lim viéc
p |00001 nguyen vana 1 A 2011-01-08
K 2

Tong nhin vién: 1

-

1
0000000000

+| Dia chi |

Khi ma tai nhan vién madi vé thi nhitng nhan vién mdi nay s& dugc chuyén vao muc Quan ly nhan vién va

nam trong duwdng gach dit trong so do quan ly clia cong ty.

Mac dinh cha nhan vién 13 khi tai vé néu nhan vién d6 ma m3 |3 00001 thi tén nhan vién va tén chdm cdng
cling 13 00001. N&u mudn d6i tén thi ban chi can click vao so d6 quan ly (cdy thu muc) thi sé hién thi danh sach
nhan vién bén phai. Chon vao nhan vién mudn thay déi tén = nhap tén vao tén nhan vién va tén chadm cdng vao

réi nhan vao = nat dé lwu lai.

Chuyén phong ban:

Chon nhan vién can chuyén phong ban, nhan vao nat o
Khi nhan vao nut chuyén phong ban thi man hinh sau xuat hién.
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éP Chon phong ban @

""" Déng §

CONG TY
....... SAN XUAT m

=--VAN PHONG

Chon phong ban can chuyén = Doéngy.

Chon d liéu: menu D{t liéu=>Chon dit liéu

Chon Access.

Nhan vao nut ...

Chon dudng dan t6i file data.
Nhan kiém tra két néi.

Nhan thoat

Chon kKiéu dit liéu

Chon dit liéu

C:\Program Files\MITACOMITA2010\Data'\MITA

C. Chdm céng:
Khai bao ca lam viéc:
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@ Tao ca lam viec \E\

M5 ca: m " Xemcandvtingcamiic ]| I Xemcandyvtingcamic2 [ Cadém

Gid xdc dinh ca

Bit ddu vdo |06:00 Két thic vdo | 11:00
Bitdiura |11:01 Kétthicra |23:59

Gid vio: 08:00 Gid bt ddu dn trua | 12:00
Gid ra: 17:00 Gid két thic 4n traa | 13:00
Gid téng  |08:00 Téng gid nghi trita  (01:00

Céng tinh " Xem Chd nhit nhit ngdy thudng [~ Xem ngdy 1€ nhe ngdy thudng
Cho phép tré |5 phit Néu khéng cé gid Vio thi téng gid |0
Cho phép sdm | phit Néu khéng cé gid Ra thi téng gid 0

Tidng ca

[ Trudc gid ldm viée 30 phuit Tlffng gid ting ca dat tdi [0 phiit thi trit |0 phuit
V¥ Sau gid lam viéc 30 phit  Téng gid ting ca dat tdi |0 phiit thi tri¥ | phuit

Gidi han ting camidc 1 | phit  Gidi hantingca midc 2 |0 phuit

Thém mdi X6a Thodt |

11:30

b |Hanh chinh

Nhan nut thém méi dé tao ca mai.

Ma ca: gd vao tén ca

Gid vao: gid bat dau vao ca (tinh cdng)

Gid ra: gi& hét ca.

Né&u cong ty ¢ nghi tria thi nhap vao gior bat dau nghi trua va két thuc gior nghi trua.
Gid xac dinh ca: d& xac dinh gi&» chdm cla ban s& 1a gi®’ vao hodc |a gid ra.

Vi du: gior bat dau lam (tinh cdng) cla ca hanh chinh 13 08:00 nhung ban cé thé khai bdo gi® bat dau vao
va k&t thuc vao 13 06:00 = 11:00. Nghta |a trong khoang thoi gian nay néu ma ban chdm thi phdn mém hiéu Ia
va0. Bat dau ra 3 11:01 va két thic ra 13 23:59, néu ma ban khai bdo bat dau ra la 13:00 thi néu cé nhan vién nao
d6 cham trong khodng 11:01 - 12:59 thi phan mém sé khdng xac dinh trong khoang thoi gian dé vi khéng ndm
trong khai bao. Vi thé khi ma két thuc vao 1a 11:00 thi ban nén cho bat d4u ra |a 11:01 dé khi minh chdm vao gid
nao thi né van hiéu Ia ra hoic vao.

Céng tinh: ban cé thé nhap bao nhiéu cling dwoc, tly theo cdng ty ma cho ca nao bao nhiéu cdng, mac dinh cla
phan mém la 1 cdng.

Cho phép tré: & day ban mudn cho phép tré bao nhiéu do cdng ty quy dinh. Vi du: 08:00 la bat dau lam (tinh cong)
néu ban khai bdo cho phép tré 5 phut thi khi ban vao tir 08:00->08:05 thi ban sé khdng bj tré, néu vao luc 08:06
thi s& bj tré 6 phut. Cho phép sém ciing tuong tu nhu cho phép tré, & day cho phép sém la vé sém.

Tang ca:

O day cé tang ca trudc gid lam viéc va sau gidr 1am viéc, néu ting ca sau gi® 1am viéc thi check vao ting ca sau gi¢y
lam viéc, con néu khdng tang ca thi khai check.

Vi du nhu tdng ca sau gid lam viéc: ca cha ban |a 17:00 hét ca réi ban lam tang ca luén, nhung ban khai bdo sau
gi® 1am viéc 13 30 phdt thi khi ban lam tir 17:01->17:30 thi s& khong tinh ting ca, bat dau tir 17:31 mdi tinh ting
ca. tang ca trwdc gio lam viéc cling twong tu.

Nhan nat Luu dé luu lai.

Khai bao lich trinh cho ca lam viéc: menu chdm céng = Khai béo lich trinh cho ca lam viéc
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T Toch tnh theo ca -

Lich trinh Lich trinh |Hc
» [HC

Chu ey 1dp lal

Gidi thich ’7(: Theo tuin " Theo thing

Thémmdi|  Sia

Chd Nhat
Thit Hai
Thit Ba
Thit Tt
Thit Nim

Thit S4u
Thi Bdy

Chon ca tit cd Chon ca Xda ca Xéa ca tit cd

Vi nhitng nhan vién lam 1 ca hodc nhiéu ca thi minh phai cé 1 lich trinh d& chra nhiéu ca trong 1 lich
trinh d4. Vi du ban lam 3 ca: cal, ca2 va ca3 thi ban tao 1 lich trinh, trong lich trinh d6 chira 3 ca, khi ban chdm
trong thoi gian nao cla ca nao thi phdn mém sé& hiéu ban lam trong ca dé.

DE tao lich trinh md&i ban nhan nat thém mai = gd tén lich trinh = ¢6 2 chu ky cho ban chon (theo thang hodc
theo tuan)=>Luu.

P& add ca vao lich trinh =chon lich trinh=>chon ca tat cd. ma hinh sau xuat hién

rDanh sidchca
[THC Chii Nhit
¥ Thit Ba
W Thit Tw
W Thit Nam
W Thit Sdu

~Chon ngay

Chon ca can dua vao lich trinh.

Chon ngay (néu ngay nao nghi thi bo chon
ngay do).

Nhan doéngy.

Nhuw vay la ban da tao xong lich trinh.

Sap xép lich trinh cho nhan vién: menu chdm cdng = sap x&p lich trinh cho nhan vién.
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@ Sap xep ca @

------ M3 nhén vién |Tén Nhin vién Lich trinh VAO RA
CONG TY » ¥ 00001 nguyen van a Chita sip xép!
 SAN XUAT
=--VAN PHONG
--~HANH CHINH

Lich trinh ca ldm viéc

Chua sip xép!

Tim theo mi |

Lich trinh lam viéc | j

Luu =ip xép ‘ B6 sip xép |

o day cho phép ban chon nhan vién vai lich trinh nao ma minh da khai bao.

O so db cong ty phia tay trai chon phong ban ma ban d3 tao cé nhan vién, khi ban click vao thi danh sach nhan
vién s& hién |én = ban dé chudt vao danh sach click phai chon tat ca.

Lich trinh vao ra: ¢d 3 lich trinh vao ra (tw déng, phan gio va filo)

+ Ty dong: bat dwoc thoi gian qua dém nhu tir 22:00->06:00, néu ban chon tu ddng thi khi chdm phan mém sé
hiéu 13 1 [an chdm 13 vao, 1 1an chdm ké tiép |a ra. Cho nén khi ban chon tu ddng thi ban bat budc phai cham du,
khéng dugc chdm thi€u, néu chdm thiéu thi s& bj day gio.

+ Phan gid: lich trinh nay thi khong bat dwoc qua dém, chi bat duwoc trong ngay, néu chon phan gid thi thai gian
ban chdm phu thudc vao khoang gi® vao ra. Ban chdm ma khodang thdi gian d6 nam trong khoang gi® vao thi phan
mém s& hiéu 13 vao, trong khoang ra thi s& hiéu la ra.

+ Filo: Lich trinh nay cling khong bat duoc qua dém, lich trinh nay danh cho nhitng cdng ty ¢é nhitng nhan vién ra
vao nhiéu [an, nhung chi ldy [an ddu va [an cudi. Vi dy: nhan vién d6 1 ngay chadm 10 [an thi phan mém chi lay [an
chdm dau tién 13 vao va lan cudi cung 1 ra.

Lich trinh lam viéc: chon lich trinh ma minh da khai bao.

Nhan nut Lwu sdp xép dé lwu lich trinh lai cho nhan vién.

D. Bao biéu:
+ GioY chdm cdng: menu bdo biéu = gi& chdm cong
Gi& chdm cong cho phép ban xem tat ca nhitng gio chdm céng clia nhan vién
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9 Gio cham cong [é]
Tit nhén vién | -1

Titngdy  [2011-01-01

Ll LD

Dénngay [2011-01-11

Pén nhin vién I 1-1

o~

2
-

CONG TY
~SAN XUAT

Tén NV Ngiy Viol |Ral Vio2 |Ra2
2011-01-01
2011-01-02
2011-01-03
2011-01-04
2011-01-05
2011-01-06
2011-01-07
2011-01-08
2011-01-09
2011-01-10 07:00 |07:30 |[08:00 |09:3C
2011-01-11

- HANH CHINH

'_'_'-'-'—'—'_'_'-'-'—E

RN [V VR [N [ R [P N N R

[« | 2
Chon vao phong ban c¢6 nhan vién muén xem gi¢& chdm cong.

Chon ngay (ban cling cé thé chon 1 ngay).

Chon nhan vién (cling cé thé chon 1 nhan vién).

Nhan nut cap nhat.

+Tinh cdng va in bao biéu: menu bdo biéu =tinh cdng va in bao biéu (dung dé tinh cdng cho 1 nhan vién hodc ca 1
cong ty).
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il ==
Chon phong ban Chon ngay Chon nhén vién Tinh cfing
------ Tingdy: |2011-01-10 — Thié Hai Tit nhin vién ‘1-1 j 00001 | ==

Dén ngiy: 2011-01-10 — Thi Hai Dén nhén vién ‘1-1 j 00001 Tim m3
Chi ti€t 0 Théngké 0 | Théngké2  Théngké3 | Ténghop Xustludi |
Chi tiét 1 Chi tiét 2 BC theo gig 1 |
Gid chém cdng | Xem chi ti€t chdm cong
Tén NV Vio |Ra |Céng |Gis |12 |sem |véud |TC1 |TC2
07:00 (08:00 (0006 (05 |0 450 155 (0
09:30 (11:25 |0.36 |3 60 |245 0 0
13:25 |16:00 (& 25 |295 |30 0 0
17:54 o] 0 624 |0 0 0
< | ]

Chon phong ban muén tinh cdng hodc ca cong ty.

Chon ngay.

Chon nhéan vién.

Nh&n nut tinh céng.

Khi ban tinh cdng xong, trén phan mém ciing cé 1 s6 biéu mau xuat ra file Excel.
thé str dung. Va day 1a mdt s6 mau tiéu biéu.

N&u mau nao phu hop thi ban cé

+Chi tét 0
Home Insert Page Layout Formulas Data Review View £ e (=l X
= % - P = ) =i gelhset- E - :
£ Calibri METIE N ¥- S General - ij ﬂjﬂ =) T petete - | 5 ;Y \?a
Paste B~ $ v % » | %9 ;% | Conditional Format  Cell ., Sort & Find &
- Formatting = as Table = Styles~ (2 Format = | (2~ Fijer= Select -
Clipboard Font Alignment Number Styles Cells Editing
T9 - I v
A B = D E F G H 1 J K L M N o P Q R S T ; ‘
1 BANG CHI TIET CHAM CONG
2 MA nhén vién: 00001 Tén nhén vién: Danh Hoai Thanh Phéng ban: VAN PHONG
3 Gig 86.83 56 ldn tré 31 S& phiit tré 799
4 Cong 11.12 S& ldn sém 11 S6 phiit som 335
5 Tdng ca 0 0 Vdng KP 2 Ving CP [/
& |Chi tifi
7 1 2 3
8 Ngay Thi | Vio | Ra |Vio | Ra | Vio | Ra | Tré | Sém V€ tréT.Gig|Céng [T.CalT.Cal Ki hiéu =
9 |2010-12-01|Tw  |08:07|11:53(13:11|16:56 18 4 0| 7.5/ 096 0 0|Tr,TrSm I .I
10 2010-12-02|Nim 20:02 17:57|08:12(11:54| 20 0 0| 7.5| 096 0 0|00
11 2010-12-03|5S4u |08:13|11:30(13:04|16:54 17 [} 0 7| 095 0 0|Tr,TrSm
12 2010-12-04(Bdy |08:23 09:45 128 0 0 0 0 0 0|-L-1
13 2010-12-05|CN 0 0 0 0 0 0 oV
14 2010-12-06|Hai 11:48|13:06(16:32 6| 28 O 35043 0 0|0 TrSm
15 2010-12-07|Ba 0 0 0 0 0 0 oV
16 2010-12-08|Tu  |08:38/11:30 38 0 0 35042 0 0|Tr | |
17 2010-12-09|Nam |08:04 0 0 0 0 0 0 0|1
18 2010-12-10|S4u |08:10(11:50(13:06|16:49 16 11 0 7| 0.94 0 0|Tr,TrSm
19 2010-12-11|Bdy |08:11|11:15|13:22|16:50 33 10 0 7] 091 0 0|Tr. TrSm
20 2010-12-12|CN 0 0 0 0 0 0 0|V
21 2010-12-13|Hzi |08:34]11:32(13:09|16:48 43 12 0 7| 0.89 0 0|Tr, TrSm
22 2010-12-14|Ba  |08:58(11:03(13:23|15:03 81| 117 0| 435|059 0 0|Tr, TrSm
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8

K P ~ .
BANG CHAM CONG THANG 12/2010
9 NP-NS/02.09
HO VA TEN 1 2 3 4 5 6 7 & 910 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 Tong ng
Danh Hoai Thanh 5.6 |

14 *Tdng cdng s6 ngay phép nahi trong thang :
15 XAC NHAN CUOA BGD Ngay 11 thdng 01 nam 2011
16 PHONG HCNS

20 *Céch tinh phép :

21 1. Méi thang dwgce phép nghi 01 ngay phép .

22 2. Néu nhirng thang treée d6 chwra nghi hét phép, thi phép thang d6 dwge céng nhipng ngay chwa nghi truwéc do.

23 3. Néu tinh t&i théi diém nghi phép ma qua sé lwong 1 ngay trén 1 thang thi s& dwoc tinh nghi khéng hwéng leong.

24 4. Nghi khéng phép : s& bi trir lireng dii sé ngay nghi phép vén con nhwng khéng dwoc tinh, nghi 3 ngay khéng phép trong mét thang
25 bi buéc théi viéc.
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Phiit Ngay Ngiy
Mi s¢'NV Tén nhsn vién Khuvyc | Phongban | Chicvy | Céngviée | ving céng | Gidcong | thudng |Chinhjt| V | AL (€T
Danh Hoii Thanh PHONG BAN |[VANPHONG |-~ |-me 1134 11.12 8633 1] 1] 2 0 0
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1
2 CHITIET CHAM CONG
3 STT| MaNV Tén nhén vién Phéng ban Neay Thi |Git vao| Gidra | Tré Sém Céng | Téng gid [ang dTdng
1 1|00001 Danh Hoai Thanh VAN PHONQ 01-12-2010|Tu  |13:11 16:56 11.00 04,00 00.47 35 0
5 2100001 Danh Hoai Thanh VAN PHONG 01-12-2010|Tu  |08:07 11:53 07,00 00.00 00.49 4 0
6 3]00001 Danh Hoai Thanh VAN PHONQ 02-12-2010|Nam |08:12 11:54 12,00 00.00 00.48 35 0 B
7 4/00001 Danh Hoai Thanh VAN PHONQ 02-12-2010|Nam (13:08 17:02 08.00 00.00 00,48 4 0
8 5|00001 Danh Hoai Thanh VAN PHONG 02-12-2010|Nam 17:57 00,00 00.00 00.00 0 0
9 6(00001 Danh Hodi Thanh VAN PHONG 02-12-2010|Nim 20:02 00,00 00.00 00.00 0 0
10 7|00001 Danh Hoai Thanh VAN PHONQ 03-12-2010|S4u |08:13 11:30 13.00 00.00 00.47 35 0
11 §|00001 Danh Hodi Thanh VAN PHONQ 03-12-2010|S4u |13:04 16:54 04,00 06.00 00,48 35 4] F
12 9100001 Danh Hoai Thanh VAN PHONQ 04-12-2010 Bdy |09:45 105,00 00.00 00.00 0 0
13 1000001 Danh Hoai Thanh VAN PHONQ 04-12-2010 Bdy |08:23 23,00 00.00 00.00 0 0
14 1100001 Danh Hoai Thanh VAN PHONQ 05-12-2010|CN 00,00 00.00 00.00 0 0
15 1200001 Danh Hoai Thanh VAN PHONQ 06-12-2010|Hai [13:06 16:32 06,00 28.00 00.43 35 0
16 1300001 Danh Hoai Thanh VAN PHONG 06-12-2010|Hai 11:48 00,00 00.00 00.00 0 0
17 14|00001 Danh Hodi Thanh VAN PHONG 07-12-2010|Ba 00.00 00.00 00.00 0 0
18 1500001 Danh Hodi Thanh VAN PHONQ 08-12-2010|Tv  |08:38 11:30 38.00 00.00 00.42 35 4]
19 16|00001 Danh Hoai Thanh VAN PHONQ 09-12-2010|Nim |08:04 00,00 00.00 00.00 0 0
20 1700001 Danh Hoai Thanh VAN PHONQ 10-12-2010(S4u  |08:10 11:50 10.00 00.00 00.48 35 0
21 1800001 Danh Heai Thanh VAN PHONQ 10-12-2010(S4u  [13:06 16:49 06,00 11.00 00.46 35 0
22 1900001 Danh Hoai Thanh VAN PHONQ 11-12-2010 Bdy |0&:11 11:15 11.00 00.00 00.48 35 0
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